
IX TRACKING & COMPLETION - STAFF GUIDANCE INFOGRAPHIC
An infographic to support the tracking and management of IX grades awarded by the Extenuating Circumstances Approvals Committee (ECAC) or equivalent Sub-Committee.

Extenuating Circumstances Approvals Committee (ECAC) or 
equivalent Sub-Committee 

Post Award of IX Grade(s)Actions:

- Implementation of IX grade on student record.
- Once the IX is implemented,  the student appears 

on the following reports:

Outstanding Exceptional Grades 

My Students with Outstanding Exceptional Grades School 

Exception Report - Unremediated IX Grades

- Student and Module Coordinator informed of 
meeting outcome via automated email from 
Extenuating Circumstances System.
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2 Trimesters to remediate per Academic Regulation 4.26

Module Coordinators guidance:

- Student is required to contact the module 
coordinator to discuss remediation options.

- Module coordinator takes into consideration the 
student’s extenuating circumstances and agrees an 
appropriate deadline via direct email. Please note 
circumstances may be ongoing and student may 
require the full 2-trimesters to remediate.

- Associate Dean and Chair of STAC can approve 
applications and IX extensions on behalf of the 
Board where urgent, immediate action is required. 

- Module coordinator submits Exceptional Change of 
Grade form once IX is remediated.

2

College Governing Board Guidance

Responsibilities of College Governing Board:

- Reviews out of date IX grades using the 
Outstanding Exceptional Grades Report as part of 
sub committee preparation. 

- Approves IX grade extensions/revert to original 
grades.

- Liaises with Assessment/UCD Registry for 
guidance on reverting grades. 

- Informs students and module coordinators of 
outcomes as appropriate.
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Supporting documents/Links:
-  IX Grade Entry Guide
- Guide to Module Coordinator Grading Reports
- Guide to School Grading Summary Reports

Supporting documents/links:
- Academic Regulations 2025/26
- Exceptional Grade Change User Guide
- Further Grading Support Videos and Guides

Supporting documents/links:
- USM- Tool to Help you get Jobs Done
- College of Science Extenuating Circumstances 

webpage 

https://hub.ucd.ie/usis/W_HU_REPORTING.P_DISPLAY_QUERY?p_query=GB620-2&p_parameters=78B7305DB78B0EF75E3CCD3FF20B12406EE7A73018736F18745BA411CFE9A134FF1C52AC1450735CB614061F5B5BE169
https://hub.ucd.ie/usis/W_HU_REPORTING.P_LAUNCH_REPORT?p_report=GB400&p_parameters=0E680F1C74AFA63971C9F6AADFCBE57DE8CFF2AEEA98B122871B6A3B1CE26E7AFB1FCECF54298A9D6D42934580ABEFE8
https://hub.ucd.ie/usis/W_HU_REPORTING.P_LAUNCH_REPORT?p_report=GB433&p_parameters=AD2C978BFE48F6673C05744C1A26F73E270AEA10E0A141B975ED6369D93280554C471F4D533430C478829FE430AA343F5A12C5B0EFA6ADB3EB07A4A75EC31F293656A336F96400E2EA9DABCAC9D69F434028C7B76927A843015AF0C8967232257D7193C28F93025974B13CAE7980D87D1CB5B5F9EA3F1822EB43865B336157D9D19D4CAE5067BB91DAB7BEBE111656C19DE6E8F773F97B9AF5BC5199E4796B31
https://hub.ucd.ie/usis/W_HU_REPORTING.P_LAUNCH_REPORT?p_report=GB433&p_parameters=AD2C978BFE48F6673C05744C1A26F73E270AEA10E0A141B975ED6369D93280554C471F4D533430C478829FE430AA343F5A12C5B0EFA6ADB3EB07A4A75EC31F293656A336F96400E2EA9DABCAC9D69F434028C7B76927A843015AF0C8967232257D7193C28F93025974B13CAE7980D87D1CB5B5F9EA3F1822EB43865B336157D9D19D4CAE5067BB91DAB7BEBE111656C19DE6E8F773F97B9AF5BC5199E4796B31
https://www.ucd.ie/registry/staff/registryservices/assessment/
https://intranet.ucd.ie/registry/t4media/ixgradeentry.pdf
https://intranet.ucd.ie/registry/t4media/Guide%20to%20Module%20Coordinator%20Grading%20Reports%20April%2022.pdf
https://intranet.ucd.ie/registry/t4media/Guide%20to%20School%20Grading%20Summary%20Reports%20ver%20May%202022.pdf
https://hub.ucd.ie/usis/!W_HU_MENU.P_PUBLISH?p_tag=GD-DOCLAND&ID=287
https://intranet.ucd.ie/registry/assessment/guidesvideosandfaqs/
https://intranet.ucd.ie/registry/assessment/guidesvideosandfaqs/
https://drive.google.com/drive/folders/1O3M4XvIcQVpPOgVvvgCcnDpHJmVdN4Gq
https://www.ucd.ie/science/study/currentundergraduatesciencestudents/extenuatingcircumstances/
https://www.ucd.ie/science/study/currentundergraduatesciencestudents/extenuatingcircumstances/

